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January 29, 2010

TIMESHEET

Week Ending:
___ / ___ / ______

Temporary’s Name:



Supervisor’s Name:



Dept/Ref/Job/Order No.:



Company:



Address:



	DATE
	DAY
	START TIME
	FINISH TIME
	LUNCH
	DAILY HOURS

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	TOTAL HOURS
	


Please submit Timesheet on completion of work by Friday (Deadline: 10am Monday)

Temporary Employee:

I agree that under no circumstances will I seek or accept a direct offer of further assignments nor offer of permanent employment from any client without first discussing this with Access HR Solutions. I have worked the hours stated above and no injuries were sustained or caused by me during that time. I acknowledge the agreed Terms and Conditions signed by me apply. 
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Has your position changed from the original briefing?
Yes
No
Is your Assignment Continuing?
Yes
 No

Do you have any questions relating to this current temporary assignment? 


Temporary’s Signature: 


Client/Supervisor:

I understand a permanent placement fee is payable should any temporary person introduced by Access HR Solutions be employed by my organisation (or a subsidiary, division or client of my organisation) on either a temporary or permanent basis. For full conditions of hire refer to our Terms and Conditions in our Fee Schedule.


I verify that the temporary employee has been inducted into our OHS Policies & Procedures.  Yes
    No         Client’s Signature: 



I verify that the hours on this timesheet are correct and that the work performed was to our satisfaction. I acknowledge that no injuries were occasioned or sustained by the contractor/casual during that time. I agree to the terms and conditions (previously advised).


Do you have any concerns relating to this current temporary assignment? 
Yes             No    

Client’s Signature: 
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